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	APPLICATION FOR SITE VISITS AND FIELD TRIPS
Faculty of Architecture Building and Planning                              

This form must be completed when planning any off-campus activities or overnight trips and submitted to the Student Centre. Failure to do so may result in noncompliance with University and Faculty Procedures.



Staff Members Details 
Name: ……………………… ………….…..…… ………………………
Subject relating to activity: ……………………………………… 
Subject Code relating to activity: ………………………   Please circle applicable: Undergraduate/Postgraduate

Location and Dates of Off – Campus Activities
Location: ……………………… ………….…..…… 

Please circle applicable:   

 Standard Site Visit (eg Federation Square) – YES         Overnight Trip – YES

Ex Metro Supervised Day Visit - YES          Construction/ Manufacturing Site Visits – YES

Dates:  To: ……………………… ………….…..……From:………………………
Number of Students Attending: ………………………………………
Number of Staff Attending: ……………………… 

Funding: Is your trip an overnight activity?   YES/ NO (If so you may be eligible for Faculty approved funding) 
Please provide a brief summary of your off-campus activity:

If approved you will be contacted by the relevant areas with further information regarding the processes involved for you trip.
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………. ……. …
………………………………………………………………………………………………………………… 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………. ……. …

Office Use Only

Approved/Denied

Signature………………………………………. Date……………………………….

Margaret Grose                                                       Philip Goad
Associate Dean                                      or              Director
Undergraduate                                                        Melbourne School of Design 
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